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Getting Started with MyHolmes Portal
Employee View

Go to the Holmes Community College website www.holmescc.edu.

Click on MyHolmes at the top.
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Log in MyHolmes portal using your Username and Password. Note: If you are a First Time
User, your employer will provide you your log in information.

ATTENTION STUDENTS

User? Activate

If you Forgot Password, or Forgot Holmes ID, DO NOT CLICK the Forgot Password/Reset

Password on the MyHolmes Sign In page. Follow the instructions below to change your

password.

» Access your Webmail (Office 365) at https://outlook.office365.com/owa/. Note: Changing
this password will also change your Argos, MyHolmes Portal, and Canvas password).

» Enter your Outlook Email username (ex.username@holmescc.edu), and click Next.

» Click on your profile picture (top right).
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Holmes Community Callege Sign out

Your Name
username@holmescc.edu
View account

. Open anather mailbox

@ Sign in with a different account
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> Click on View Account. Locate the Password card and click CHANGE PASSWORD.

Password

S

Make your password stronger, or change it if
someone else knows it.

CHANGE PASSWORD >

> Enter your old password, create your new password, and confirm your new password, and
click Submit.

Change password

User ID
usemname@holmesce.edu

Old password
Create new password

Confirm new password

» Log back in MyHolmes with your new Username and Password. Note: This will also be the
new password for Argos, Outlook Email, and Canvas.

e The Home page will be displayed. You can move or rearrange cards that are not locked by
dragging them.
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e Click here for Main Menu.
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e From the Main Menu you can access the following:

X
nt Home
e Discover — Search for information, find cards.
Q_ Discover
Bl student / Library e Student/Library — See student and library information
4 elearning e eLearning — See eLearning (online) information
44 Financial Aid/ Business Office ¢ Financial Aid/Business Office — See financial aid/billing information
@ WMy Account e My Account — See portal account items
3 Employes / Faculty e Employee/Faculty — See employee and faculty information
g Frofile e Profile — See your personal information
@2 Configuration e Configuration — See resources and social media links
(> sign out ¢ Sign out — Log out of the portal

e Access Calendar, Notifications, and Profile from here.

Test Test Account-Two

Personal Details School 1D

Status

Mailing Address 5 Settings

@ Language

B privacy

Share Usage Data (@)
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e The Employee/Faculty page displays all the cards available to an employee.

Enfpioyes [ aaniny

Banner {INB)
Financial Portal {Requisitions)
Service Request System
(Technology, Travel,
Communications)
Time Clock Plus

- Instructions
Time Clock Plus Manager

« Instructions
My Personal Info

Virtual PC Goodman
Virtual PC Grenada
Virtual PC Ridgeland

Q. Fir 3
faculty reports argos attendance calendar classes cut out essentials forms resources
Employee Essentials Employee IT Systems | Employee Quick Links
Argos Reports Phone System Academic Calendars
Argos Web Viewer - Help Guide Bulletin (Catalog)

Business Office Forms
College Calendar
Employee Resources

Help Me Find/Need Info/Resources

academic

Order Holmes Stationery

Advisor Essentials n

View Student Profile

Advising Information/Alternate
Pin Report

My Advisee List

MATT (MS Articulation and
Transfer Tool)

Academic Uniform Course
Numbering Guide

SORT BY Recommended

advising advising linl >

You are unable to remove or move Locked cards. Arrows and scroll bars will display if more
information is on the card than is visible.

Student Essentials

= Student Profile

= Create Schedule

= Account Detail

= Nelnet Payment Plan
= Financial Aid

= Need Help?

a

Faculty/Advisors Reports & Forms

Argos Reports
Goodman Faculty Forms

Grenada Faculty Forms

Ridgeland Faculty Forms

Employee Essentials

Argos Reports
Argos Web Viewer
Banner (INB)
Financial Portal (Requisitions)
Service Request System
(Technology, Travel,
Communications)
Time Clock Plus
= Instructions
Time Clock Plus Manager
« Instructions
Mv Personal Tnfo

¢ Click on Discover to search for cards and sort items on the page.

You can Bookmark cards to tag to your Home page by clicking on the bookmark icon.

SORT BY A-Z v

Q Find cards SORT BY
elearning library student resources attendance email faculty links reports textbooks applications argos book >
Q, Find cards

elearning library student email applications
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e Be sure when you finish to Sign Out.

Sign Out

Are you sure you want to sign out?

‘ CANCEL ‘ SIGN oUT

Signed Out

You have successfully signed out.
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